English 509 01– Portfolio Seminar - Syllabus
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Professor Perry Glasser

Office: MH 228

perry.glasser@salemstate.edu
X 7032

www.salemstate.edu/~pglasser

Catalog Description

ENG 509 Portfolio Seminar (3 credits)
A writing seminar designed to help students prepare portfolios that fulfill English Department requirements for the professional writing option within the major. Students will gather and polish written works for the portfolios and will receive extensive feedback from the instructor, peers, and professionals in the field. Students may also design a semester project of their choosing, prepare a resume, and write a letter of application. Three lecture hours per week.

Prerequisites: ENG 301 or completion of at least 6 credits of English Professional Writing. Junior/Senior electives.

Procedure
We will emphasize peer editing, collaboration, maintaining deadlines, setting independent writing/portfolio goals—in sort, professionalism. Insofar as each student’s portfolio is a retrospective of an individual’s college work, as well as an exploration of new approaches, each portfolio will be unique. 

Goals and Objectives

Goals

· To learn that substantive revision requires more than grammatical or typographical corrections.

· To evolve critical standards for our own work. 

· To apply critical standards to peer work.

· To learn personal and professional time management. 
· To learn how professional writers market themselves.
· To learn post-graduate alternatives. 


Objectives 
· Create a six or seven-artifact portfolio contract.
· Set deadlines for each project.

· Analyze peer work for style and content. 
· Create a portfolio that contains 
· a resume
· an application letter
· other artifacts
· Revise to incorporate peer editing into revision.

· Engage the Career Counseling office for various resources.
· Strategize  post-graduate plans. 

Policies

This syllabus/plan is subject to change with the needs of the instructor and the students. College policies supercede any implied or direct conditions of this syllabus.
Special Provisions: Salem State College is committed to providing equal access to the educational experience for all students in compliance with Section 504 of The Rehabilitation Act and The Americans with Disabilities Act. Any student who has a documented disability requiring an accommodation, aid or adjustment should speak with me privately. Students with Disabilities who have not previously done so should provide documentation to, and schedule an appointment with, the Office for Students with Disabilities and obtain appropriate services.

Attendance: Absent students miss significant work that cannot be made up. Make every effort to inform me of an unavoidable absence in advance. 

· Three or more cuts will trigger a letter grade reduction of your final grade. 

· Lateness by more than 15 minutes constitutes a full absence.

· Four absences mandate failure. 

· Missing a scheduled conference counts as two (2) absences. 
· Extensions of due dates cannot be granted retroactively.

· If your cell phone rings while class is in session, you will be asked to leave and will be charged with a full absence.

Appeals of these objective criteria will require documented reasons for absence. By the end of the 3rd class meeting, every student will have a "buddy" to contact in the event of absence. 

Plagiarism and Dishonest Scholarship: Students who present work not their own will be dismissed from class with a grade of F and may be dismissed from the College. We'll discuss how the Internet and other forms of research may be used appropriately.

	225 
	Three individual conferences – February, March, April  (75 pts @)

	200 
	Collaboration 

	175 
	Timeliness of submissions 

	800 
	Final Portfolio – includes final and penultimate drafts of all artifacts

	1400
	TOTAL


Assessment

There is no Final Examination.


Materials
A small, 3-ring binder.
Computers in class, please. Use Microsoft Word. 

If you don’t own one, get one. This is professional writing.

Tentative Assignment Calendar – Spring 2009
The Calendar will be adjusted to accommodate the instructor's or students’ needs. Registrations will affect schedules. So will snow.

For each artifact round, students will form teams of 3 – 5 members (depending on registration and the project) or the entire class may work as a workshop. Teams may interact in class or  in satellite locations.

	Jan 21
	Orientation – Web CT enrollment ; Contracts; Explain collaboration teams.
Personal Inventories 

Contract discussion – contracts due Jan 28
Draft resumes due Jan 28

	Jan 28
	Draft resume due

Resumes collaboration session (all) 
Resume Drafts due — exchange in class (20 seconds and pass)

Contracts due.

	Feb 4
	Resumes due to pwg

Create application letter teams

online job searching for professional writers

HW due Feb 11: find a job or internship you’d apply for
write the application letter.

	Feb 11
	Application draft letters — collaboration session

HW: finish application letter by 2/18

	Feb 18
	Application letters due to pwg 

Inform and plan semester pattern

Schedule collaboration sessions thru March and April


	Feb 25 – Mar 25
	3 – 5 artifacts per class. Each student is responsible to present 3 (depending on enrollment

	Apr 29 
	Final Portfolio due to pwg


_______________________________________

                      (NAME)

ENG 509 PORTFOLIO CHECKLIST (please make a copy for your own files) 
__________: date filed with Perry Glasser 

For each of  6 or 7 items listed below, describe the items nature and the date it will be submitted for first review.

	ITEM
	DESCRIPTION
	DATE DUE

	1. Professional resume
	 1 – 2 pages
	January 30

	2. personal essay /app letter
	300 – 500 words
	

	3. 


	
	

	4.


	
	

	5.


	
	

	6.


	
	

	7.


	
	


_______________________________________________: Student signature/ date

________________________________________________: Professor Glasser/ date

Office Hours


Monday: 10:00 – 11:00; 4:00 – 4:30 by appt.


W – 10:30 – 12:30; 4:00 – 4:30 by appt 


TH 1:00 – 2:00.
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