English Internship

Salem State College

Setting Up an Internship

1. Consult with your faculty advisor to be sure an internship is appropriate for your academic and career plans. 

2. Meet with the Internship Coordinator to clarify your internship search strategy. The Intern Coordinator may be able to help you explore suitable internship opportunities.

3. Investigate potential employers both on and off campus during the semester before you will register for an internship. Please note that some internship opportunities demand high GPAs and written faculty recommendations. Low grade point averages and C+ or lower in core courses may disqualify you from certain internships.

4. Register for ENG 508, Internship in English. You need not have a promise of employment at the time you register, although that is plainly a better situation. However, the months between registration and a semester's beginning provide a window of opportunity for students to engage in an internship search. In all events, an internship contract must be filed by the end of the semester’s second week. The registration procedure requires the signatures of the English Department Chair, and the Intern Coordinator. 

5. Arrange for an interview with an Internship Site Supervisor after consulting with the Intern Coordinator. If the Site Supervisor accepts a student, the student must negotiate with him or her the details of the internship. An internship contract should indicate what types of projects the intern will engage, as well as indicate whether that work is suitable for a portfolio. 

6. Obtain approval of the intern contract from the Intern Coordinator. Expect some negotiation about the academic requirements. 

7. File three signed copies of the contract; one with the Intern Coordinator, one with the Internship Supervisor, and keep the third. 

