English Internship

Salem State College

Academic Requirements

While different English internships will have different requirements, all internships will have certain requirements in common. Those items are the journal, the portfolio, internship conferences and the site supervisor’s evaluation.

1. Maintain a regular journal and time-log of your activities, your insights about work, and of specific lessons learned. The nature, length and frequency of these journal entries will be part of the Internship Contract. 

2. Collect samples of your work-product in a portfolio.

3. Toward the end of your internship, you will be required to write a self-evaluation. The length of that essay will be noted in your Internship Contract. It is due on or before the last day of classes in a semester. 

4. During the twelfth week of your internship your site supervisor will receive the Site Supervisor’s Evaluation. It is the intern’s responsibility to make sure this evaluation is returned to the Intern Coordinator.  

5. During the course of the semester several conferences will be arranged between the student and the Intern Coordinator and that schedule will  be noted in the Internship Contract. At the last of these meetings, your journal and portfolio are due.  

6. Your Faculty Intern Coordinator is responsible for assigning a final grade. The grade will be based on:

· the supervisor’s evaluation

· the journal

· the on-campus conferences 

· the portfolio

7. If you must withdraw from your internship for any reason, obtain the Intern Coordinator’s permission before you leave the internship site. Without permission, you will be assigned a grade of “F.”
