_________________________ (name)
English Internship

Salem State College

Academic Requirement Checklist
The student must file this form with the Internship Coordinator no later than Week #2 of any internship experience. 

Please initial each line.

_____ I have read and understand the ENG 508 Syllabus.

_____ I have noted that I am required to write a weekly journal.

_____ I have noted that I am required to maintain weekly time sheets.

_____ I have noted I am required to deliver time sheets and journals to the  Internship Coordinator every two weeks.

_____ I have noted my appointment schedule with the Internship Coordinator.
_____ I have noted that I must aggregate work-product of an editorial nature.

_____ I agree that if I am receiving insufficient supervision I am obliged to report this to the Internship Coordinator.

_____ I have noted the date the final Portfolio is due.

_____ I have noted that my final Portfolio must contain

· a self-assessment essay of 1,200 words

· work product

· complete time sheets

· complete journals

· my site supervisor’s assessment

_____ I am aware that if I must withdraw from my internship for any reason, I must obtain the Intern Coordinator’s permission before I leave the internship site, and that if I leave without permission, I will be assigned a grade of “F.”
_____ I have made a copy of this signed checklist for my records.

_______________________________ (signature)
______________(date)

